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Selecting and Positioning Artifacts to Support The CEO Portfolio Rubric: 

A Checklist to Help Candidates Develop and Edit their Portfolios   

The “CEO Portfolio Rubric” is based on the Experienced Teacher Standards and includes several behavioral indicators under each standard. 

This “checklist” version of the rubric is designed to assist a candidate in selecting and positioning the artifacts. A candidate should use it as the plan to develop and collect artifacts so he or she can place the artifact in the most appropriate Book and Section. Artifacts are selected in order to demonstrate to the scoring cadre that the candidate has successfully completed the activities required by each indicator. As the plan proceeds, a candidate may revise or move artifacts several times. This checklist will help candidates track their own progress. The final version of this checklist will be included in Book I of the Portfolio. 

Candidates may use single, well-selected artifacts to demonstrate a number of different but related indicators.  

Quality is more important than quantity. If candidates need clarification on some of the terminology in this document, they should refer to the “CEO Online Glossay.

HINT: Candidates should save this document to the hard drive so it becomes their own. Candidates may work with the document on a continuing basis. Candidates should be sure to date their entries to help manage their work.

Standard One

The teacher provides professional leadership within the school, community, and state to improve student learning and well being.

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	
	1.1 Improves learning in the teacher’s district and in the state. (Rank I). Improves 

learning in the teacher’s school. (Rank II).
	Agendas and handouts from teacher presentation at a state conference.  Teacher developed web page with hits.  Comparison of semester test scores.

Collaboration with Lawler Elementary, Mike Houcin, Joel Dreher, Science Dept.

	
	1.2 Starts a school initiative and shows leadership throughout the educational   

      project and/or program. (Rank I). Contributes to the success of a school    

      educational project and/or program through leadership efforts (Rank II).                
	Agendas and handouts from teacher presentation at a state conference.  Emails and documents to department concerning the implementation of new programs.  

	
	1.3   Develops the profession through exchange of knowledge with other  

        teachers.
	See 1.1 and 1.2

	 
	1.4 Contributes to the knowledge base of the profession through professional writing and/or service on a state/district policy-making group (Rank I).  Contributes to the knowledge base of the profession through shared action research (Rank II).        
	Application for conference presentation.  Web-page designed by teacher.  Pages with links to web-page (list server). 

	 
	1.5 Builds positive relations between the school and community through new communication and/or joint educational projects.
	Electronic correspondence between teachers and/or parents. Collaboration with Lawler Elementary, Mike Houcin, Joel Dreher, Science Dept.

	
	1.6   Uses new leadership skills to affect learning.


	Agendas and handouts from teacher presentation at a state conference.  Lesson plans and student work samples related to the use of multiple intelligence.


	
	Demonstrates leadership through effective verbal communication with other professionals:

1.7 Leads group facilitation in teacher’s school (Rank II).  

       Leads group facilitation in teacher’s district and state (Rank I).
	Electronic correspondence between teachers and/or parents. Collaboration with Lawler Elementary (Science Fair Projects), Mike Houcin and Joel Dreher (Software/labware training from myself), Science Dept. (Technology Training and CATS analysis)

E's concerning countywide curriculum committee and copies of final products.

	
	1.8 Networks with other professionals (e.g., meeting with community or state    

      leaders, shadowing professionals in the business world, and electronic  

      messaging such as video conferencing, distribution lists, live on-line  

      discussions, and internet meetings).
	Teacher developed web page with hits. 

Electronic correspondence between teachers and/or parents.


Standard Two

The teacher demonstrates new content knowledge and applies that knowledge in interdisciplinary and disciplinary studies.

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	 
	2.1 Learns in depth an area of a discipline that will broaden the knowledge base of the teacher.
	Book review with a sample of lesson plans from new knowledge.  Research articles and Internet on quarks and matter research.

	 
	2.2 Displays an understanding of the structure of the discipline and 

       methods of inquiry.
	Sample lesson plans and projects from new knowledge.

Video of Instruction

	 
	2.3 Guides students to understand the new content from several 

       perspectives (e.g., cultural, global, political, and/or historical). 
	Sample lesson plans addressing multiple intelligence and student products demonstrating such.

Video of Instruction

	 
	2.4 Models the thinking processes specific to the new content and elicits verbalizations of the students’ thinking processes.
	Classroom video modeling different intelligence thinking patterns.  Student reflections of their thinking processes.

	 
	2.5 Helps learners establish cross-disciplinary and practical 

      connections.
	Lesson plan and student product involving cross-disciplinary connections.  Temperature-Pressure-Volume Lessons with real world questions. Video of Instruction connecting labs to real world.


	 
	2.6 Presents content using current research-based instructional 

      practices.
	Lesson plans and related literature to strategy.  MI strategy with article related (Mixed intelligence groups; student design lessons, student teacher conference) Video 

	 
	2.7 Engages in activities to upgrade knowledge base studied through active participation in discipline-specific professional organizations and/or electronic list serves/bulletin boards of national professional organizations.
	Reflections, print outs related to web-site visitations/searches.  Collaboration notes with mentors.


Standard Three

The teacher demonstrates how he/she designs instruction for the students.

	
	
	

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	 
	3.1 Uses new knowledge of content and instructional skills to design challenging, motivating units and lessons.
	Products designed by teacher, which take advantage of multiple intelligence.  Student Roles developed for lab work.  Improved presentation rubrics. Video of Instruction.

	
	3.2 Uses the Kentucky Program of Studies and national content standards to plan units and lessons.                
	Curriculum outline and pacing guides with references to Kentucky Program of Studies.  Weekly check off list.

	 
	3.3 Builds instruction on students’ prior knowledge, cultural backgrounds, interests, abilities, and learning styles to design developmentally appropriate learning experiences.
	Copy of student questionnaire.  Copy of student multiple intelligence evaluation.  Lesson plans related to different intelligence.  Grouping based on MI.

	 
	3.4   Involves students in planning activities and projects.
	List of options for students on different projects.  Student developed rubrics.  Student designed portfolio prompt. Video of teacher student conference on portfolio and group presentation.


	 
	3.5   Uses technology, materials, space, and school and community 

        resources to enhance student learning.  
	Lesson plans/student products such as feature articles, power point presentations, web pages, out of classroom activities.  Computer by door.  Web page.  E-mails. Video using power point or digital camera.

	 
	3.6 Modifies plans to meet changing conditions in the classroom environment and to meet individual needs. 
	Reflection on changes in lesson plans/ strategies.  Drafts of lesson plans/rubrics/projects with changes highlighted. Old/new test.  Old/new assignments.


Standard Four

The teacher creates a learning environment.

	
	           
	

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	
	4.1 Establishes a learning community that challenges students in a supportive 

        manner.
	Teacher-made learning materials.  Pictures of supportive material in room. Classroom/project guide lines.  Self-made posters, keys in room, notes in room, syllabus. 

	
	4.2   Encourages both individual and group inquiry.
	Video of student conferences during lab, projects, library, and portfolio design. Student conferencing notes.  Guidelines and scoring guide for group lab work.  

	
	4.3 Demonstrates classroom management that fosters students’ responsibility for themselves and others. 
	Video. Student conferencing notes.  Guidelines and scoring guide for group lab work.  Class rules.  Assignment sheets and folders.  Lab evaluation sheets.

	
	4.4 Maintains positive and productive classroom interaction by establishing appropriate expectations during group work. 
	Video of group work introduction for labs and project.  Guidelines and scoring guide for group lab work.


	
	4.5 Analyzes and alters the classroom setting to accommodate different learning styles and stimulate multiple intelligences.
	Pictures of different classroom configurations, which aid the needs of different activities.  [lab, human atom, lecture, discussion, group work.

	
	4.6 Works with colleagues to establish and/or maintain a productive learning environment in the school. 
	Electronic emails to/from colleges.  Reflections on team teaching.  Reflections on collaboration.

Notes/lessons developed from collaboration.  e's to Stacy Higgs (Stacy is a mentor for me in the area of writing).  Collection of items kept on file for department (open-response, score review), meeting notes from departmental meetings and training Patricia Sharp as a replacement for myself as department head.  Collaboration notes with Matt Hayse on the development on new chemistry teaching strategies.


Standard Five

The teacher implements and manages instruction that develops student abilities to use communication skills, apply core concepts, become self-sufficient individuals, become responsible team members, think and solve problems, and integrate knowledge.

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	 
	5.1 Develops and maintains student interest in learning by connecting new learning with previous learning, life experiences, and future aspirations.
	Lesson plans and examples of student work related to previous learning, life experiences, or future aspirations.  TPV lab; career analysis

	 
	5.2 Uses a variety of research-based teaching strategies to maximize student learning (e.g., collaborative activities, grouping by interest or choice, conferencing with peers, and project-based learning). 
	Variety of lesson plans which reflect best practices.  Multiple Intelligence research with lessons developed.  Group research of elements.

	 
	5.3 Assumes a variety of instructional roles as needed:  leader, facilitator, manager, and listener.
	Video as leader-teacher, facilitator-group meetings, manager-organizing, listener-consultation.  Lesson plans with teacher in different roles.  Videos of teacher in different roles.  A variety of notes/evaluation of students.

	
	5.4    Implements instruction developmentally appropriate for learners.
	Student profiles.  Results from student multiple intelligence test.  Lesson plans. Pacing guides with matches to program of studies.

	 
	5.5    Uses questioning techniques that help students think critically.
	Classroom Video showing questioning technique.  Lesson plans with pre-designed questions.  Teacher made materials with organized questions.  


	 
	5.6 Identifies student misconceptions and provides guidance during the learning 

         process.


	Classroom Video showing teacher pointing out misconceptions during guided practice (helping with homework.  Reflection over lessons involving student misconceptions.

	 
	5.7    Displays sensitivity to language and cultural differences.
	Lessons which increase awareness and expose students to other cultures.  Scientist presentations. Video discussing how other countries us the metric system.


Standard Six

The teacher assesses learning and communicates results to students and others.

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	
	
	

	
	6.1 Understands and uses multiple formal and informal approaches to identify patterns in student learning and to measure growth.
	Analysis of student assessments such as CATS data.  Student grade comparisons.  MI test results.  Annotated notes such as library work or lab work.

	
	6.2  Monitors learning during instruction to provide the students immediate  

      feedback.
	Classroom Video containing feedback to students.  Walking around helping during class.  Copy of feedback notes to students from the teacher.

	
	6.3 Varies teaching strategies as a result of informal assessment.
	Classroom Video with instruction of heterogeneous and homogeneous matter.  Same topic, three different intros.  Same with density.  Reflection on a lesson involving a change in teaching strategy.

	
	6.4  Re-teaches using different instructional strategies to address individual and  

       group needs.
	Classroom Video with instruction of heterogeneous and homogeneous matter.  Same topic, three different intros.  Same with density.  Lesson plans on same topic using different strategies.  Classroom video of re-teaching.


	
	6.5    Sets criteria for successful student performance using the educational goals of  

         the Program of Studies for Kentucky Schools and National Content Standards. 
	Curriculum outline and pacing guides with references to Kentucky Program of Studies.  Bulletin board with expectations.  Handout to students with expectations.  

	 
	6.6 Provides opportunities for students to use self-assessment and make informed learning choices. 
	Student generated rubrics.  Student’s self-assessment tools.  Picture of keys in book in front of room.  Copies of rubrics and overhead for test.

	
	6.7 Demonstrates increased knowledge of appropriate types of assessment in the chosen content area.
	A variety of assessments and assessment tools used with students.

	
	6.8   Uses assessments that are sensitive to special needs.
	Reflections on assessments for special need students.  Test retakes; ESS (extended school services); Different methods of evaluating student’s test, reports, labs, verbal-descriptions of these on a syllabus.




Standard Seven

The teacher reflects and evaluates teaching/learning.

	
	           
	

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	
	7.1   Articulates rationales for instructional decisions based on student strengths  

        and needs, contemporary understanding of the content, and research on  

        effective teaching practice.


	Reflection on change in instruction due to student need (reschedule or extra-practice).  Reflection on instructional strategies research.  Reflections of lessons and previous goals.

	
	7.2 Explains everyday changes in instruction through analysis of student learning.


	Evaluations of student work along with reflection and changes in instruction.

	
	7.3 Provides an explanation of changes made in the Professional Development Plan.


	Sequential drafts of plan with changes highlighted and explained. Reflections of lessons and previous goals.

	
	7.4   Links curricular and instructional changes to teacher growth over time.


	Reflective journal over changes in instruction over time. Reflections of lessons and previous goals.

	
	7.5   Provides a final reflection that summarizes the teacher growth shown in the 

        portfolio and future professional development plans.
	Summary section of reflective journal.  Coming year’s Professional Growth Plan as required by the High School administration


Standard Eight

The teacher collaborates with colleagues, parents, and outside agencies to design, implement, and support learning.

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	
	
	

	
	8.1 Develops an understanding of factors outside of school that affect student 

         learning.
	Notes from parent conferences.  Copy of questionnaire filled out by students.  Correspondence with counselors.   

	
	8.2   Demonstrates respect for diverse backgrounds of parents and community  

        members.
	Parent conference notes.  Reflection of parent and community volunteers.  Local volunteers come in: Pharmacist-Amber Sapp, Business man-Dann Cann, Factory Chemist-Larry VanMeter (for career exploration and the application of science in the real world);  Video introductions and parts of presentations.

	
	8.3   Develops partnerships with previously uninvolved parents.
	Notes or emails from parents.  Notes of phone calls to parents.  

	
	8.4   Develops new partnerships with colleagues to enhance student learning.
	Electronic emails to/from colleges.  [Hayse, Dreher, Scholshar, Higgs]  Reflections on team teaching.  Reflections on collaboration.

Notes/lessons developed from collaboration.


	
	8.5 Brings new and previously unused community resources into classroom and/or school to enhance learning.
	Reflection of resources used in class.  Reflection or artifacts from community involvement. . Local volunteers come in: Pharmacist-Amber Sapp, Business man-Dann Cann, Factory Chemist-Larry VanMeter, Welding teacher, (for career exploration and the application of science in the real world); Video introductions and parts of presentation.

	
	8.6 Collaborates with school services and community agencies to meet the needs of students with disabilities and diverse backgrounds.
	Use of ESS.  Guest speakers.  Collaboration with Family resource center.   Index cards and questions at the beginning of school.  

	
	8.7 Reflects on the collaborative process and makes plans for future collaboration.


	Reflective journal and electronic mail indicating plans for future collaboration.


Standard Nine

The teacher evaluates his/her own overall performance in relation to the Kentucky Program of Studies and national standards as they implement their Professional Development Plan.

	
	           
	

	Book and Section 
	The teacher describes and illustrates how he/she over time:
	Artifact Description:  

	
	9.1 Describes the school, students, community, and specific classes featured in the portfolio so that the teacher and student performances may be judged in context.
	School and community profile.  Multiple Intelligence test results.  Class room grades.  CATS scores.  School report card.

	
	9.2 Develops a rationale for Professional Development Plan that includes  

      improving content knowledge in one subject area; improving that subject 

      knowledge through a change in instruction; and improving teacher leadership  

      skill in that area.
	Needs analysis.  Personal needs assessment.    Book and article reviews.

	
	9.3 Develops three goals showing the long-range benefits to (1) the candidate, (2) the students, and (3) educational leadership. 
	Goals section in plan.

Overall portfolio.

	
	9.4    Achieves the five measurable cognitive objectives.
	CEO Goals

Comparison of classroom grades.

Overall portfolio

	
	9.5   Outlines quality activities for professional development plan using the 

        Architecture of Professional Development and Link to Student Learning.
	Overall portfolio



	
	9.6   Alters objectives over time because of variations in teacher or student  learning.
	Sequential drafts of plans with changes highlighted and explained.

	
	9.7 Provides a variety of student performance (e.g., daily work, videotapes, and

        standardized test scores) that document the achievement of the professional 

        development goals and overall effectiveness of the plan.
	Entire Portfolio.

	
	9.8 Writes narratives for each teacher objective showing continued teacher growth to the refinement level in content and instruction. Writes narratives for each student objective showing the significant impact that the teacher’s growth has had on student learning.
	Reflective Journal entries relating to each teacher and student objective.



	
	 9.9    Provides evidence of the involvement of others (e.g., colleagues, 

administrators, and state Consultants) in the development and/or  modification of the plan.
	Sequential drafts of the Plan with changes highlighted and explained.  Notes on work with mentors, collaborators and/or coach.



	
	9.10     Provides evidence of applying professional growth activities to classroom 

            instruction.
	Lesson plans and student samples of work with evidence of related PD.  Connections form lessons to MI.



	
	9.11   Organizes the portfolio in books that provide evidence that the objectives    

          in the Plan were achieved; includes artifacts that illustrate both teacher and  

          student learning.
	Portfolio.


Standard Ten

The teacher will show how he/she uses various technologies to enhance technologies to enhance and support learning.

	Book and Section
	The teacher describes and illustrates how he/she over time:
	Artifact Description: 

	
	
	

	 
	10.1   Uses a variety of software to enhance learning.


	 Notes typed in word with diagrams and charts.  Web page designed for class.  Power point presentations.

	
	10.2 Requires students to use technology to acquire information from a variety of sources (i.e., businesses, historical centers, archives, science centers, and/or other social and political institutions).
	Lesson plans requiring Internet research.  Student designed brochures in word.  Student Power point presentations.

	
	10.3 Uses software with pictures, sound, and text to create a presentation for a    

           class, parents, colleagues, or the community. 
	Copies of class Internet site.  Power point presentations  

	
	10.4 Demonstrates a wide use of technology (at least five of the following: uses the computer to do word processing, creates databases to store information, quantifies data using spreadsheets, accesses electronic mail, participates in video-conferencing, participates in national list serves or bulletin boards, and/or does independent readings from electronic mail).
	Copies of notes in word.  Copies of teacher made material in word.  Spread sheet with grades.  E-mails and downloads used in class.  Copies of information read from Internet/emails.  Spread sheet with MI information.  Seating chart with MI information.  Web MI evaluations.

	
	10.5   Designs lessons that use technology to address diverse student needs (e.g. assistive and/or adaptive devices, special software) and/or learning styles (e.g., differing technology and specially chosen software).
	Web page designed for class use.  Power Point presentations.  Software used to aid student learning.




	
	10.6 Uses computers and other technology for individual, small group, and large 

         group learning activities.
	Lesson plans showing individual research on Internet/group work on Internet/classroom use of email.  Notes in word.  Digital Camera with Microscope (salt crystal).  Video use of Video camera to TV During Class demo's.

	
	10.7 Uses technology to perform informal and formal assessments of student     

        learning.
	Have students email assignments.  Have students take an online test.  Grades on a spreadsheet.  Multiple Intelligence test on-line.




Impact on Student Learning

The candidate must demonstrate that as a result of activities in this Plan, his or her students use communication skills; apply core concepts; become self-sufficient individuals; become responsible team members; think and solve problems; and integrate knowledge.

	
	           
	

	   Book    

    and Section 

     
	          To get credit for demonstrators S3-S6, and S8, providing  

          evidence of teacher knowledge and skill is insufficient. In   

          addition, the teacher must show that students consistently 

          over time:


	Artifact Description: 

	
	S-1   Successfully engage in learning activities that have depth and   

        complexity.
	 Assignment directions with student example of work.  Lab work, group presentations, stoichiometry lab.  Temperature-Pressure-Volume lab.

	 
	S-2  Demonstrate an understanding of the concepts of the discipline and an  

        ability to use associated skills.
	Assignment directions with student example, which span and connect a range of associated skills. Lab work, group presentations, stoichiometry lab. Temperature-Pressure-Volume lab.

	 
	S-3   Demonstrate critical thinking.
	Assignment directions with student example of work, which requires higher order thinking. Lab work, group presentations, stoichiometry lab. Temperature-Pressure-Volume lab.

	 
	S-4   Demonstrate resourcefulness and creativity.
	Assignment directions which allow for student creativeness.  Student sample which does so.  Student brochures, student group presentations.

	 
	S-5   Make important connections between concepts within the discipline  

        and practical applications. 
	Student lab report with a conclusion, which includes concept connections and applications.  Student group presentations.

	 
	S-6   Generate new learning for themselves and others in the content, using 

        methods of inquiry and strategies learned because of this plan.
	Student sample of work where student uses their knowledge of their intelligence to help improve academic performance.  Old/New-Change in assignments from previous years such as lab roles, presentations, creates a portfolio project.

	 
	S-7   Articulate learning and thinking processes in written and/or verbal 

         assessments.
	Student work samples involving the explanation of a students thinking processes-Scientific Method.  Pictures and videos.



	 
	S-8   Demonstrate learning that satisfies the student needs identified in this  

        plan.
	Comparison on current and previous class grades.  Teacher reflections and notes.


	 
	S-9   Take responsibility for their own learning while supporting the efforts     

         of others.
	Examples of students evaluating their own work and/or the work of others.  Co-operative work.  Self and peer evaluation sheets.



Appendix: Experienced Teacher Standards
Candidates need to pay close attention to the following standards in particular because areas that historically need additional attention.

3.1 Uses new knowledge of content and instructional skills to design challenging, motivating units and lessons.

3.2 Uses the Kentucky Program of Studies and national content standards to plan units and lessons.                

3.4 Involves students in planning activities and projects.

3.5 Uses technology, materials, space, and school and community resources to enhance student learning.  

8.2 Demonstrates respect for diverse backgrounds of parents and community members.

9.2 Develops a rationale for Professional Development Plan that includes improving content knowledge in one subject area; improving  

      that subject knowledge through a change in instruction; and improving teacher leadership skill in that area.

9.3 Develops three goals showing the long-range benefits to (1) the candidate, (2) the students, and (3) educational leadership. 

9.5 Outlines quality activities for professional development plan using the  Architecture of Professional Development and Link to 

      Student Learning

9.11   Organizes the portfolio in books that provide evidence that the objectives in the Plan were achieved; includes artifacts that illustrate both teacher and student learning.

Professional Development Portfolio Evaluation Framework for Rank Change-8/01-2

Professional Development Portfolio Evaluation Framework for Rank Change-8/01-2


